Syllabus
Special Libraries & Information Centers -  ISLT #9445
University of Missouri - Columbia, School of Information Science & Learning Technologies
Summer 2009 – DRAFT (Read: this may change in relation to assignments)
Instructor
Karen Robinson, MLS, MA
Email: robinsonkar@umsl.edu         
PH: 314.516.5070 or 5094   
Thomas Jefferson Library, UM-St. Louis
Office Hours: Call or email for an in-person appointment; a parking pass will be made available for you. Email questions will be replied to within 48 hours, except on weekends and holidays. 
Course Description
This course is an introduction to the organization, management, collections, services, challenges, and terminology of special libraries and information centers. The course addresses the goals of special librarianship including information provision, organization, management styles, and library functions as performed in special libraries. 
Course Objectives
· The student will have an understanding of the various types of special libraries and information centers, their function, purpose, policies, services and clientele. 
· The student will have an understanding of the organizational structure, and how the special library or information center fits into the organization of a parent institution where applicable.
· The student will learn the terminology used in the field of special librarianship.
· The student will learn what is required to be effective and successful in the field of special librarianship.
Course Schedule
The list of library visits with dates and addresses is noted in your Course Schedule. You are expected to map out your trip in advance. Carpool with classmates if desired. Refer to External Links for information on road closures in the St. Louis metro area, an online mapping service, and online services for locating lower gas prices. Be sure to have your gas tank filled in advance, and allow for unforseeable traffic delays.
Additional directions and instructions will be posted in Announcements and Course Documents before each visit.
Class Attendance & Participation
75% of your grade is based on the library site visits as listed in the Course Schedule, including participation in the face-to-face discussion, and follow-up assignments related to the visits. On-time class attendance is required. The majority of libraries we will be visiting are hosting us in their off-hours. In some cases, security measures are necessary, making it imperative that we arrive on time. Call prior to class if you will be unavoidably late or absent. 

For those attending either the ALA or SLA Annual Conference and requiring that you miss one class, you can make it up by visiting a special library in the conference city and giving a report in class on the library, as well as turning in a two-page report.

Assignments: (points will be included on final syllabus)
Library Visits & F2F Classes 
Grade based on F2F participation and discussion, both in person and online, as well as two-page compare & contrast papers. Details for library visits and short papers are located in the Assignments folder. Read the assignment thoroughly and understand the level of your participation. 

A list of the special libraries to be visited will be available on the course site prior to the first day of class in the Course Information folder. The first class will be held in Room 315 of the Thomas Jefferson Library on the UM-St. Louis campus. 
Research 
Grade will be based on the Class Presentation (10-15 minutes, professional presentation techniques, its relevance to this course and/or the field of special librarianship), value to the class,  and the submitted paper (no more than six pages, at least five references), its research value, grammar, spelling and structure - introduction, content, conclusion - on a special topic related to special libraries and information centers. See the Assignments folder for additional details. Students will sign up for a date to present; the paper must be submitted electronically to the Digital DropBox by noon the day following the presentation.
Course Readings 
There is no required text for this course. Readings will be posted throughout the semester for online and F2F discussion. Example: Competencies for Information Professionals (SLA) in the External Links folder.
Late assignments will be penalized.
Grading Scale
Grades are based on class attendance, participation, research project, and other class assignments.
     92-100             A
     80-91.9            B
     70-79.9            C  
     69.9 or less      F
Special Needs
If you have special needs as addressed by the ADA (American Disabilities Act) and will need assistance, please notify the instructor immediately. Reasonable effort will be made to accommodate your special needs.
Dress Code
Because we will be visiting a variety of libraries, including some in professional corporate environments, you are requested to dress in nice casual or business casual attire. A document describing this attire is located in the Course Information folder.
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